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How to Link Zoom to
vour Outlook Calendar

*This only applies to Zoom meetings to be scheduled via
clackamas.zoom.us, the Zoom Dashboard, or Outlook plugin/add-on.

Learn more at online.clackamas.edu | Request support at support.clackamas.edu
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In this guide, you will learn the steps
to add (link) your Outlook calendar
to your Zoom dashboard.

*This only applies to Zoom meetings to be scheduled via
clackamas.zoom.us, the Zoom Dashboard, or Outlook plugin/add-on.

Learn more at online.clackamas.edu | Request support at support.clackamas.edu
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From your Zoom Dashboard (requires Zoom

Meeting Desktop Client) Click Add a Calendar

New Meeting ~ Join

Connect your work or
personal calendar to view all

upcoming meetings here
m 5 Add a calendar 4

Schedule Share Screen

Learn more at online.clackamas.edu | Request support at support.clackamas.edu
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Select a Service

From Select a Service - Select Office 365

Google Exchange Office 365

Learn more at online.clackamas.edu | Request support at support.clackamas.edu
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BY Microsoft

Pick an account

Katrina Boone
@ katrina.boone@clackamas.edu <

Pick an account associated with your CCC Signed in
email credentials. ; '

+ Use another account

Learn more at online.clackamas.edu | Request support at support.clackamas.edu
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Profile > Add a Calendar Service

Office 365
Connect your shared Office 365 resource calendars

Remove/Uncheck the two highlighted Write Authorize with OAuth 2.0
checkboxes only.
Click Authorize

Choose your permissions Remove checks
Calendar + Read Write
Contacts  Read Write

) <
Authorize Cancel

Learn more at online.clackamas.edu | Request support at support.clackamas.edu
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Zoom
[Eoom Video Communications, Inc) #

This app would like to:
\/ Maintain access to data you have given it access to

Clle ACCE p t \/ Read your calendars

\/ Read your contacts

\/ View your basic profile

Accepting these permissions means that you allow this app to use
your data as specified in their terms of service and privacy
statement, The publisher has not provided links to their terms
for you to review. You can change these permissions at
https://myapps.microsoft.com. Show details

Does this app look suspicious? Report it here

)

Learn more at online.clackamas.edu | Request support at support.clackamas.edu
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. . < Zoom Check-In =
Open the Zoom dashboard to view NEWMER Jom 300 PM - 3:30 PM @]
your daily upcoming Zoom e pdeting

meetings 300 PM - 3:30 PM () Cstart)

s

Schedule Share Screen

Learn more at online.clackamas.edu | Request support at support.clackamas.edu
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i ’ Start
e = Katrina | CCC's Zoom ... ()

4:00 PM - 5:00 PM  Starts in 21 minutes

Schedule Share Screen

Open the Zoom dashboard to view
today’s upcoming meetings.

Meeting ID: 503 594 3074
Host: (§° Katrina | cCC

View today's upcoming meetings (1) 4

Learn more at online.clackamas.edu | Request support at support.clackamas.edu
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c Upcoming Recorded

I N T E G R ATI O N Mesing 0503 53¢ 670 Katrina | CCC's Zoom Meeting

test meeting AT < i 20 minutes

3:00 PM-3:30 PM

Host: (BF Katrina | cCC
Meeting ID: 503 594 3074

Meeting ID: 503 594 3074

[ & Copy Invitation J ( # Edit J [ X Delete J [ Join from a Room J

Show Meeting Invitation

Katrina | CCC’s Zoom Meeting

Open the Zoom dashboard to view My Meetinig
4:30 PM-5:30 PM

your daily Zoom meetings. Host Katrina | ccc

Meeting ID: 503 594 3074

Tomorrow

Katrina | CCC's Zoom Meeting
8:00 AM-9:00 AM

Host: Katrina | CCC

Meeting ID: 503 594 3074

Recurring meeting

Monthly AD Huddle
Host: Katrina | CCC

Learn more at online.clackamas.edu | Request support at support.clackamas.edu
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